WHIZ KIDS MONTESSORI 
HERITAGE SCHOOL
ADMISSION AGREEMENT

Whiz kids Montessori Heritage School (WKMHS) agrees, to provide educational instructions to 	        from                                       , until further notice. The undersigned agrees to pay the amount of $ 	         every 2weeks/4weeks for the following schedule 	.

HOURS OF OPERATION
The hours of operation for WKMHS School are Monday to Friday from 6:30 am to 6:30 pm.

ADMISSION
Students are admitted throughout the year. The ages served are 4yrs 9 months - 12 years old. State and school required forms contained in the student’s file:
· Admission Agreement 
· Enrollment Form 
· After-school Pickup Authorization Form 
· Authorization & Waiver to Transport Child 
· Consent & Emergency Medical Information 
· Copy of Immunization Record (To be attached )



FINANCIAL INFORMATION

Tuition is due on the first day of every 2/4weeks. Additional fee of $25.00 will be charged for payments received after the scheduled date, and an additional $1.00 daily thereafter until all fees are paid. Parents will be responsible for any legal and other costs incurred in collecting overdue payments. Monthly invoices will not be issued. An annual invoice will be issued at the end of the year.
Permanent withdrawal of a student from Whiz Kids Montessori Heritage School will require 2-week advance written notice. A one-time non-refundable registration fee and an annual material fee are due upon enrollment.
Tuition is based on a full 12-month school year and not on attendance. Credit on tuition or pro-rated tuition will not be given for absence from school, vacations taken during the school year. For winter holidays or spring breaks etc. Parents can choose to attend WKMHS at additional fee. The school reserves the right to make changes on tuition and all other fees with 30 days of notification.
It is mandatory that all parents/guardians must sign in when dropping off and sign out when picking up a student.
One week of no-payment, failure to pay late fees and failure to adhere to school rules are considered grounds for termination.     INITIAL HERE 


ATTENDANCE
Students must be in school by their scheduled slot timings. Parents are required to inform the school for absences and tardiness.   INITIAL HERE     

DRESS CODE

Students should be dressed in appropriate, comfortable clothes and shoes. Sandals and flip-flops are not allowed in school. Shorts are required underneath dresses and skirts.  INITIAL HERE   

LUNCH AND SNACK
The school provides Lunch and Snacks to TK/ Full time Kindergarten Students only. Afterschool kinder- 6th grade students and allowed to bring their own lunch or snacks from home. Students are not allowed to bring any kind of nuts to school or any kind of food that may contain nuts.                                  INITIAL HERE 

LEGAL HOLIDAYS
The following holidays are observed by the school; Martin Luther King Jr., Presidents Day, Memorial Day, Independence Day, Thanksgiving(2 days), Christmas(2 days), Veterans Day and Labor Day. Please refer to the school calendar for details.                                                 INITIAL HERE

LATE PICK UP
Signing in early or signing out late will incur additional charges. The school closes promptly at 6:30 pm. Late/early charges will be due the following day; $1.00 per minute.                              INITIAL HERE

PICTURES AND VIDEOS
Cameras and Camcorders are not allowed in school. Taking pictures of students or videotaping are not allowed on school premises, except on Halloween Day Parade and Christmas events.                INITIAL HERE


USE OF CHILDREN'S PICTUERS
Whiz kids Montessori Heritage School will use photograph of students for archival or public relations purpose, which includes but not limited to school web site, newsletter, flyers and notice board.                                    
INITIAL HERE

          EMERGENCY MEDICAL CARE
If a student requires emergency medical attention and parent, guardian or doctor cannot be reached in a timely manner we will take all appropriate measures necessary for the student’s well-being. Every effort will be made to notify parents immediately under any emergency conditions. Therefore, it is essential for parents to always keep the school updated with current phone numbers and contact information. If medication has to be administered, written instructions and authorization must be provided by parent or guardian. Medication will not be administered without written instructions. Students must be at least 24-hour fever to return to school. After a notification call to the parents about students being sick in school, parents have 1 hour to pick up their child. We have a nit free policy for students that have lice. Eggs must be completely removed along with a doctor’s note for the student to come back to school.                                              INITIAL HERE 

PARTICIPATION IN ALL WKMHS ACTIVITIES

The Child is hereby given our full consent and permission to participate in all recreational, athletic, and other activities offered by the WKMHS to its Children during school hours. Family agrees that WKMHS shall not be liable for any accident or injury, which the Child may sustain in connection with any such activity. Family agrees to fully and forever legally release and hold harmless WKMHS (including their Share Holders/Agents, staff, drivers, volunteers and officers) from any claims, damages, and/or liabilities arising from any accident or injury to Child, or caused by Child. This includes expenses and costs for medical care and services that a Child may receive due to any injury or illness suffered while attending or participating in a WKMHS event.             INITIAL HERE 
      SAFETY
All students must be accompanied in and out of the school by an adult, over 18 years of age. Adults dropping off and picking up students must sign in and out with their full legal name. Children will be released only to an adult who is in our emergency form or with parent/guardian's prior written instructions. INITIAL HERE 

OTHER REQUIREMENTS
Parents have to add WKMHS as an authorized pickup for the child from their Elementary school. WKMHS have to be added to any homework portal like Aries, that are used to post homework and other projects by the Elementary school teachers.WKMHS has to be informed in advance about any extra minimum days or changes in the daily schedule of their elementary school calendar. .                                              INITIAL HERE  
TERMINATION
All students admitted to the school are on probation for 3 months. During this 3 months period a student may be terminated with 1-week notice, and after probation a student may be terminated with 2 weeks’ notice if the administrator or director feels that the school does not have sufficient resources to address child’s behavioral or medical issues. Failure to follow instructions or hurting other students will also result in termination from the school. Please be clear about this Policy to avoid any future misunderstandings.         INITIAL HERE


DISRUPTION OF OPERATIONS
WKMHS has the sole discretion to suspend its duties and obligation under the enrollment contract when situations are out of the control of WKMHS, which circumstances necessitate to cease all or part of its operations. These events include natural disasters, pandemics, health & safety issues and acts of war, riots or terrorism. Credit on tuition or pro-rated tuition will not be given for any such closures.                        
INITIAL HERE 
California Departments of Education representatives have the right to interview students and view their records at any time.

I have read the above school policy and understand my rights, obligations and agree to abide by them. I have also received a copy of the school policy for my files.

Parent/Legal Guardian Signature 	Date		 Address 		

Work # 	               Home #                                             Cell #

Administrator/Director signature:              	                                                       Date:	
